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Mr J Smith 

Mr J Smith T/A Smith & Co 

124 high Street 

England City 

PO23 XRT 

 

Date: 25.10.16 

 

Re: Our Ref /FA/JS001/Nilesh/Alpesh 

 

Dear Mr Smith 

 

Re: Accounts Year Ending: 29.02.16, Trading period: 01.03.15 to 29.02.16 

 

Kindly find enclosed 

 

• Draft Accounts for period ending 29.02.16 

• Letter of representation. 

• Points of concern, outstanding and review points. Answering these questions may result in 

accounts being amended. 

 

We request you to go through these accounts and if you are happy, kindly sign them and send us copy 

by email at operations@friendly-accountants.com. 

 

If you need an assistance, please email Accounts Department at accounts@friendly-accountants.com 

OR operations@friendly-accountants.com OR call on 020 - 8619 - 1485 OR 020 – 8518 - 0888. 

 

Please Note 

 

Your Self Assessment Tax Returns cannot be completed without your approval of these Accounts. 

 

If does not matter how early we file your Tax Returns. The Tax liability dates when Tax is payable, 

both 31 January 2017 & 31 July 2017 are statutory. 

 

By filing your Self Assessment Tax Returns as early as possible has the following advantages: 

 

A: You know your Tax liability & dates you need to pay them. This enables you to plan your Cash 

Flow better. 

 

B: Reminder letters from HMRC stop 

 

Assuring you of our best attention at all times. 

 

Yours faithfully 

 

 

Friendly Accountants 

 

 



A Division of SAS Consultancy 

Chartered Certified Accountants  

Consultancy House 

220 Wards Road - Ilford – Essex – UK- IG2 7DY 

 

 

 

 

 

 

Date: 

 

To 

Friendly Accountants 

Consultancy House 

220 Wards Road 

Ilford 

Essex 

United Kingdom 

IG2 7DY 

 

Ref: Accounts dated: 29 February 2016            Our Client Ref: FA/JS001 

 

We have today approved the above Accounts. The Accounts were explained to us properly by 

your accountant. 

 

We want to inform you that we now need you to prepare the following Tax Returns as 

quickly as possible 

 

Individual Name/s     Tax Year 

 

 

 

 

 

 

 

 

Partnership Tax Return    Tax Year 

 

 

 

 

 

Yours Sincerely 

 

 

Mr J Smith T/A Smith & Co 

124 high Street 

England City 

PO23 XRT 
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Mr J Smith T/A John Smith & Co

Page 1

Accountants' Report on the Accounts to Mr J Smith T/A John Smith & Co

As described on page 3 - 4 you have approved the accounts for the year ended 29 February 2016 set out on

pages 2 to 6. In accordance with your instructions we have compiled these accounts from the accounting

records and information and explanations supplied to us.

Friendly Accountants

Consultancy House

220 Wards Road

Ilford Essex

United Kingdom

IG2 7DY



Mr J Smith T/A John Smith & Co

Page 2

Trading and profit and loss account

for the year ended 29 February 2016

2016 2015

£ £ £ £

Income

Sales 70,794 65,742

Cost of sales

Opening stock 1,200 1,250

Direct costs 17,721 15,911

18,921 17,161

Closing stock )(1,225 )(1,200

17,696 15,961

53,098 49,781

Expenses

Wages 2,868 3,193

Rent 6,681 6,374

Rates and water 440 469

Repairs and renewals 139 130

Printing, postage and stationery 981 446

Advertising 404 103

Telephone 1,345 1,277

Motor expenses 5,247 4,374

Legal fees 114 1,085

Accountancy 417 417

Bank charges 303 127

Sundry expenses 736 729

Depreciation on FF & Equipment 646 759

Interest on loans 408 684

)(20,729 )(20,167

Net profit 32,369 29,614



Mr J Smith T/A John Smith & Co

Page 3

Balance sheet

as at 29 February 2016

2016 2015

Notes £ £ £ £

Fixed assets

Tangible assets 1 3,658 4,304

Current assets

Stocks and work-in-progress 2 1,225 1,200

Debtors 3 5,000 1,590

Cash at bank and in hand 10,817 16,269

17,042 19,059

Current liabilities (note 4)

Trade creditors - 1,735

Bank loans and overdrafts 1,112 -

Other creditors 1,091 1,523

2,203 3,258

Net current assets 14,839 15,801

Total assets less current

  liabilities 18,497 20,105

Long-term liabilities 5 - )(4,672

Net assets 18,497 15,433

Capital account

  Brought forward at 1 March 2015 15,433 10,854

  Profit for the year 32,369 29,614

47,802 40,468

  Drawings )(29,305 )(25,035

18,497 15,433



Mr J Smith T/A John Smith & Co
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I approve these accounts and confirm that I have made available all relevant records and information for their

preparation.

Mr J Smith

Date: 



Mr J Smith T/A John Smith & Co

Notes to the accounts

for the year ended 29 February 2016

Page 5

1. Tangible assets Fixtures

and

fittings Total

£ £

Cost

At 1 March 2015 9,129 9,129

At 29 February 2016 9,129 9,129

Depreciation

At 1 March 2015 4,825 4,825

Charge for the year 646 646

At 29 February 2016 5,471 5,471

Net book values

At 29 February 2016 3,658 3,658

At 28 February 2015 4,304 4,304

2. Stocks 2016 2015

£ £

Finished goods and goods for resale 1,225 1,200

3. Debtors 2016 2015

£ £

Trade debtors 5,000 1,590

4. Current liabilities 2016 2015

£ £

Bank loans and overdrafts 1,112 -

Trade creditors - 1,735

Taxes and social security costs 1,091 1,523

2,203 3,258



Mr J Smith T/A John Smith & Co

Notes to the accounts

for the year ended 29 February 2016

Page 6

5. Long-term liabilities 2016 2015

£ £

Loans - 4,672







Mr J Smith T/A John Smith & Co  
124 High Street  

England City 

PO23 XRT    

    

20 October 2016 

 

Friendly Accountants 

Consultancy House 

220 Wards Road 

Ilford 

Essex 

United Kingdom 

IG2 7DY 

 
Ref.: FA/JS001/Anshul 

 
Dear Sir 

 

Accounts of Mr J Smith T/A John Smith & Co for the year ended 29 February 2016 

 

I am writing to you in connection with your preparation of the above accounts and confirm to the 

best of my knowledge and belief, the following information and representations given to you in 

connection with the accounts are true and fair. 

 

Accounting Records 

 
All receipts, payments, income and expenditure have been recorded in the books and records of the 

business, which provide complete accounts of all transactions undertaken by the business in course 

of its activities for the year under review. 

 

I confirm the following: 

 

BALANCE SHEET 

 

Assets: 

 
During the year under review, the business did not acquire any fixed assets. 

 

The business owned and held the following fixed assets as on 29 February 2016 with the net book 

values of: 

 

 £ 

Fixtures and fittings 3,658 

 
The value of stock as at 29 February 2016 was £1,225 valued at lower of cost and net realisable 

value after making due allowance for obsolete and slow moving items. 

 

Trade debtors as at 29 February 2016 were £5,000. 

 

The business had the following bank account:  

Name of the Bank Balance as at 29 February 2016  

Barclays Current A/c £10,817 

 

 

 

 



 

Liabilities: 

 
All the liabilities to date have been provided for and are fully reflected in the accounts. 

These includes: 

 £ 
Bank loan < 1 year 1,112 

VAT 1,091 

  

 

TRADING AND PROFIT & LOSS ACCOUNT  

 

All income from the business activities has been fully included in the accounts. 

 

All expenditure included in the Trading and Profit & Loss account was properly incurred in 

connection with the business activities and had been duly authorised by the Proprietor. 

 

In particular, I confirm the following amounts were incurred in respect of: 

 

 £ 
Direct costs 17,721 

Wages 2,868 

Rent 6,681 

Rates and water 440 

Repairs and renewals 139 

Printing, postage & stationery 981 

Advertising 404 

Telephone 1,345 

Motor expenses 5,247 

Legal fees 114 

Accountancy 417 

Bank charges  303 

Sundry expenses 736 

Bank loan interest 408 

 

The Sales for the year were as follows: 

 

 £ 

Sales  70,794 

 

The gross profit margin for the year is 75.00% as compared to 75.72% in the previous year.  

 

Capital Account 

 

I agree with the total drawings as per attached schedule. 

  

Missing Information 

 
I confirm that I am unable to provide you with the following documents and information: 

 

� Bank statement of Barclays Loan A/C for the period from 12.09.15 to 29.02.16 

  

In the absence of above documents and information, I accept any estimates that you have made in 

preparing the accounts as reasonable and acknowledge that you had made me aware of such.   

 

 

 






























